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1.audit   
� 
2.attestation   IJ 
3.credibility   :KLMN 
4.audit of financial statements ���O
� 
5.agreed-upon procedures PQRSMT 
6.high levels of assurance UV��J 
7.compilation 	
 
8.reliability :W< 
9.relevance XY< 
10.professional skepticism Z�[\ 
11.objectivity ]^< 
12. professional competence _�`abc 
13.Senior/CPA-in-charge de6- 
14.audit engagement letter ��fSg 
15.recurring audit h5
� 
16.the client ijk 
17.change CPAl mnop��q 
18.the existing CPA Daop��q 
19.the successor CPA raop��q 
20.the preceding CPAsaop��q 
21.issue the audit report tu
��� 
22.expert _v 
23.the board of directors wx� 
24.knowledge of the entity‘ s business yz{
�|}~� 
25.assess material misstatement risks������&' 
26.detemine the nature� timing and extent of the audit procedures �S
�MT�<
������� 
27.a general knowledge of  ��yz �~� 
28.a more knowledge of ���yz�~� 
29.the prior year‘s working papers �s�N���� 
30.minutes of meeting ���� 
31.business risks 67&' 
32.appropriatenessl ��< 
33.accounting estimate ���� 
34.management representations ,-��� 
35.going concern assumption 456789 
36.audit plan 
��� 
37.significant audit areas ��
� ¡ 
38.error �¢ 
39.fraud�� 
40.modified or additional procedures £¤¥¦§
�MT 
41.misappropriation of assets ¨©ª« 
42.transactions without substance ¬8­® 



43.unusual pressures ¯°±c 
44.the suspected noncompliance ²³E´µ�Q¶ 
45.materialiy ��< 
46.exceed the materiality level ·¸��<V� 
47.approach the materiality level ¹º��<V� 
48.an acceptably low level :¹»V�
49.the overall financial statement level and in related account balances and transaction 
levels ���O��XY¼½�­®� 
50.misstatements or omissions ��¥¾� 
51.aggregate ¿� 
52.subsequent events Àrxd 
53.adjust the financial statements ÁÂ���O 
54.perform additional audit procedures �Ã¦§�
�MT 
55.audit risk 
�&' 
56.detection risk ÄÅ&' 
57.inappropriate audit opinion Æ���
��� 
58.material misstatement ����� 
59.tolerable misstatement :ÇÈ�� 
60.the acceptable level of detection risk :¹»�ÄÅ&'
61.assessed levelof material misstatement risk ����&'���V�
62.simallbusiness ÉÊËÌ�
63.accountingsystem ��ÍÎ
64.testof control Ï
ÐÑ
65.walk-throughtest ÒQÐÑ
66.communicationÓÔ
67.flowchart ÕMÖ
68.reperformance of internal control �×PQ
69.auditevidence 
�JØ
70.substantiveprocedures ��<MT
71.assertionsÙS
72.esistenceE´
73.occurrence@A
74.completenessÚÂ<
75.rightsand obligations 0Û�Ü�
76.valuationand allocation �Ý� Þ
77.cutoffßà
78.accuracy(�<
79.classification á
80.inspectionÄÅ
81.supervisionof counting âã
82.observation^ä
83.confirmationåJ
84.computation��
85.analytical procedures  æMT
86.vouchçè
87.trace¦Å
88.audit sampling 
�éê
89.error¢ë



90.expected error �À¢ë
91.population¿ì
92.sampling risk éê&'
93.non-sampling risk íéê&'
94.sampling unit éê|}
95.statistical sampling Î�éê
96.tolerable error :ÇÈ¢ë
97.the risk of under reliance KLÆî&'
98.the risk of over reliance KL¸N&'
99.the risk of incorrect rejection ¢ï&'
100.the risk of incorrect acceptance ¢»&'
101.working trial balance Ñ���O
102.index and cross-referencing ðñ�­òðñ
103.cash receipt D"BC
104.cash disbursementl D"ót
105.bank statement ôQè¼|
106.bank reconciliation ôQEõö÷ÁøO
107.balance sheet date ª«ùúOû
108.net realizable value :üDýþ
109.store room��
110.sale invoice ��@�
111.price list ÝeO
112.positive confirmation request ���	Jå
113.negative confirmation requestl 
��	Jå
114.purchase requisition ��|
115.receiving report 
B��
116.gross margin �Û
117.manufacturing overhead 
���
118.material requisition  �|
119.inventory-takingE�ã�
120.bond certificate ú�
121.stock certificate ��
122.audit report 
���
123.entity{
�|}
124.addressee of the audit report 
����B�k
125.unqualified opinion �����
126.qualified opinion ����
127.disclaimer of opinion ��O���
128.adverse opinionl �S��
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�� accounting 
��k Decision Maker 
�ªk Investor 
�� Shareholder 
ú0k Creditor 
���� Financial Accounting 
,-�� Management Accounting 
���� Cost Accounting 
���� Private Accounting 
 !�� Public Accounting 
op��q CPA Certified Public Accountant 
"#��(>i$� IASC 
%"op��q&� AICPA 
����(>i$� FASB 
,-��&� IMA
%"��'� AAA 
(�)ç* IRS 
+ªÌ� Proprietorship 
,-kÌ� Partnership 
 . Corporation 
��e/ Accounting Objectives 
��89 Accounting Assumptions 
���0 Accounting Elements 
��=> Accounting Principles 
����¸M Accounting Procedures 
���O Financial Statements 
�� æFinancial Analysis 
��1ì89 Separate-entity Assumption 
�2�389 Unit-of-measure Assumption 
456789 Continuity2Going-concern3 Assumption 
�� À89 Time-period Assumption 
ª« Asset 
ùú Liability 
�101 Owners Equity 
BC Revenue 
�� Expense 
B1 Income 
45 Loss 
67��=> Cost Principle 
BC�D=> Revenue Principle 
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��89 Accounting Procedure/Cycle 
��K:ÍÎ Accounting information System 
;½ Ledger 
��<e Account 
�� = Journal entry 
=>?J Source Document 
û@; Journal 
¿ á; General Ledger 
�A á; Subsidiary Ledger 
Ñ��� Trial Balance 
D"Bõû@; Cash receipt journal 
D"Bõû@; Cash disbursements journal 
��û@; Sales Journal 
��û@; Purchase Journal 
CÔû@; General Journal 
���� Worksheet 
ÁÂ = Adjusting entries 
D; Closing entries 
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D" Cash 
ôQEõ Cash in bank 
�ED" Cash in hand 
ÕEª« Current assets 
FúG" Sinking fund 
S÷)�" Imprest petty cash 

H;=> Matching Principle 
IJKL=> Full-disclosure 2Reporting3 Principle 
]^<=> Objective Principle 
�M<=> Consistent Principle 
:;<=> Comparability Principle 
��<=> Materiality Principle
NO<=> Conservatism Principle 
0?@A
 Accrual Basis 
D"BB
 Cash Basis 
���� Financial Report 
ÕEª« Current assets 
ÕEùú Current Liabilities 
PÀùú Long-term Liabilities 
�Cª� Contributed Capital 
�EB1 Retained Earning 



E� Inventory 
RQE� Merchandise inventory 
«�QE� Finished goods inventory 
´«QE� Work in process inventory 
=R�E� Raw materials inventory 
STUVWÝX F.O.B shipping point 
e�UYWÝX F.O.B destination 
Z� Consignment 
Z�k Consignor 
[�k Consignee 
SÀãE Periodic inventory 
\5ãE Perpetual inventory
�� Purchase 

��

ó� Check2cheque3 
ôQè;| Bank statement 
ôQEõÁøO Bank reconciliation statement 
´]Eõ Outstanding deposit 
´]ó� Outstanding check 
^B?| Vouchers payable 
^B;õ Account receivable 
^B�Ø Note receivable 
ST�­�Ý F.O.B shipping point 
e�U­�Ý F.O.B destination point 
R�G_ Trade discount 
D"G_ Cash discount 
��`abGc Sales return and allowance 
d;�� Bad debt expense 
)Y� Allowance method 
)Yd; Bad debt allowance 
51O� Income statement approach 
ª«ùúO� Balance sheet approach 
;e æ� Aging analysis method 
f¹g�� Direct write-off method 
h:�Ø Interest bearing note 
Æh:�Ø Non-interest bearing note 
t�k Maker 
»õk Payee 
�" Principal 
Û:i Interest rate 
jÀû Maturity date 
�� Promissory note 
kD Discount 
lg Endorse 
ïB� Protest fee 
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PÀ�ª Long-term investment 
PÀ���ª Investment on stocks 
PÀú��ª Investment on bonds 
��� Cost method 
01� Equity method 
,m� Consolidation method 
�Ûnoû Declaration date 
�0p@û Date of record 
q:û Ex-dividend date 
B:û Payment date 
ú�Jþ Face value, Par value 
ú�GÝ Discount on bonds 
ú�rÝ Premium on bonds 
�JÛi Contract interest rate, stated rate 
stÛi Market interest ratio, Effective rate 
CÔ� Common Stock 
uv� Preferred Stock 
D"�Û Cash dividends 
���Û Stock dividends 
w��Û Liquidating dividends 
jÀû Maturity date 
jÀþ Maturity value 
fxÞ�� Straight-Line method of amortization 
�#Û:Þ�� Effective-interest method of amortization 

��Gc�G_ Purchase allowance and discounts 
E�yö¥z{ Inventory overages and shortages 
 |ÙS� Specific identification 
§0�}� Weighted average 
v�vt� First-in, first-out or FIFO 
r�vt� Lost-in, first-out or LIFO 
~E�}� Moving average 
��¥sÝ��� Lower of cost or market or LCM 
sÝ Market value 
���� Replacement cost 
:üDýþ Net realizable value 
�� Upper limit 
�� Lower limit 
�Û� Gross margin method 
��ÝX� Retail method 
��i Cost ratio 



�Sª« Plant assets or Fixed assets 
=þ Original value 
������ Expected useful life 
���?nbsp;Estimated residual value 
GH�� Depreciation expense 
F�GH Accumulated depreciation 
;JÝþ Carrying value 
^�GH�� Depreciation cost 
ýþ Net value 
´��M Construction-in-process 
�5 Wear and tear 
¸� Obsolescence 
fx� Straight-line method 2SL3 
��3� Units-of-production method 2UOP3 
§�GH� Accelerated depreciation method 
��ö÷��� Double-declining balance method 2DDB3 
��¿�� Sum-of-the-years-digits method 2SYD3 
�Hn× Trade in 
67�� Operating lease 
#ª�� Capital lease 
�Ý��0 Bargain purchase option 2BPO3 
ª«ùúO��ª Off-balance-sheet financing 
����Bõ÷ Minimum lease payments
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��ª« Intangible assets 
_Û0 Patents 
R/0 Trademarks, Trade names 
��0 Copyrights 
��0¥_70 Franchises 
R� Goodwill 
��� Organization cost 
��0 Leasehold 
Þ� Amortization 

ùú Liability 
ÕEùú Current liability 
^B;õ Account payable 
^B�Ø Notes payable 
kD�Ø Discount notes 
PÀùú�� jÀ¡  Current maturities of long-term liabilities
^B�Û Dividends payable 
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PÀùú Long-term Liabilities 
^B .ú� Bonds payable 
�¢£� .ú� Term Bonds 
 À£� .ú� Serial Bonds 
:¤n .ú� Convertible Bonds 
:¥a .ú� Callable Bonds 
:�¦ .ú� Redeemable Bonds 
@§ .ú� Registered Bonds 
�@§ .ú� Coupon Bonds 
CÔ .ú� Ordinary Bonds 
B1 .ú� Income Bonds 
§ÜÛi��JÛi Nominal rate 
�#Ûi Actual rate 
/+Ûi Effective rate 
rÝ Premium 
GÝ Discount 
Jþ Par value 
fx� Straight-line method 
�#Ûi� Effective interest method 
jÀf¹FB Repayment at maturity 
�sFB Repayment at advance 
FúG" Sinking fund 
PÀ^B�Ø Long-term notes payable 
Y¨©õ Mortgage loan
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�BB1 Prepayments by customers 
EC�J" Refundable deposits 
^B�� Accrual expense 
ªþ( value added tax 
7�( Business tax 
^B.«( Income tax payable 
^B¬" Bonuses payable 
«Q�3­�ùú Estimated liabilities under product warranties 
¥/xd Contingency 
¥/ùú Contingent 
¥/5® Loss contingencies 
¥/Û« Gain contingencies 
\¯<ë¯ Permanent difference 
��<ë¯ Timing difference 
^B(õ� Taxes payable method 
°(±²��� Tax effect accounting method 
�³.«(ùú� Deferred income tax liability method 



01 Equity 
�101 Owners equity 
��01 Stockholders equity 
�Cª� Contributed capital 
´Cª� Paid-in capital 
�� Capital stock 
ª� � Capital surplus 
�EB1 Retained earnings 
çS�� Authorized capital stock 
�Bª� Issued capital stock 
@Q´��� Outstanding capital stock 
�µ� Treasury stock 
CÔ� Common stock 
uv� Preferred stock 
F�uv� Cumulative preferred stock 
íF�uv� Noncumulative preferred stock 
D"@Q Issuance for cash 
íD"@Q Issuance for noncash consideration 
@Q�� Issuance cost 
��� Cost method 
Jþ� Par value method 
¶·ª� Donated capital 
yö H Distribution of earnings 
�Û Dividend 
�Û¸� Dividend policy 
noû Date of declaration 
�0p@û Date of record 
q:û Ex-dividend date 
�ÛóBû Date of payment 
D"�Û Cash dividend 
���Û Stock dividend 
¹õ appropriation 
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���O Financial Statement 
ª«ùúO Balance Sheet 
;½� Account Form 
��� Report Form 
	
2�O3 Prepare 
���� Worksheet 
º�� Multi-step 
|�� Single-step 
��»E Financing activities 
�ª»E Investing activities 
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������ Analysis of financial statements 
������ Comparative financial statements 
	
��� Trend percentage 
�� Ratios 

������ Earnings per share of common stock 
����� Dividend yield ratio 
��� Price-earnings ratio 

�������� Book value per share of common stock 
����� Return on investment 
������ Return on total asset 
����� Yield rate on bonds 
� �!"# Number of times interest earned 
���� Debt ratio 
$%���� Yield rate on preferred stock 
&'�� Working Capital 
() Turnover 
*+()� Inventory turnover 
,��-()� Accounts receivable turnover 
./�� Current ratio 
0/�� Quick ratio 
1234�� Acid test ratio

56���� Consolidated financial statements 
7�56 Merger 
8956 Consolidation 
:�;< Parent company 
=>;< Subsidiary company 
?#�@ Minority interest 
@�A&56 Pooling of interest 
BC56 Combination by purchase 
@�D Equity method 
E�D Cost method 
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